New Client Collection Information Checklist
· Proof of  Income for the past 3 months
· Self Employed: invoices, commissions, sales records or income statements.

· Employment: pay stubs or earnings statements

· Other Income: statement for  pension, social security or other income

· Current Bank Statements for the past 3 months
· Checking

· Savings

· Money Market

· Brokerage Account

· Life Insurance with Cash Value
· Statements from life insurance companies that includes type and cash/loan value amounts

· If currently borrowed against, include loan amount and date of loan

· Automobiles
· Current statement from lender with monthly car payment amount and current balance

· Real Estate

· Current statement from lender with monthly mortgage payment amount and current balance

· Copy of your last form 1040 with all Schedules
· Proof of all Current Expenses you paid for in the last 3 months

· Utilities
· Rent

· Insurance

· Property Taxes

· Proof of all Non-Business Transportation Expenses

· Car Payments
· Lease Payments

· Fuel

· Oil

· Insurance

· Parking

· Registration

· Proof of payment for Health Care for the last 3 months
· Health Insurance Premiums
· Co-Pays

· Other Out-of-Pocket Expenses

· Copies of any Court Order requiring payment for the last 3 months

· Cancelled Checks

· Money Orders

· Earnings Statements showing such deductions
